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EXHIBITOR’S INFORMATION SHEET
EXHIBITION DATES:  
Tuesday 15th – Friday 18th September 2009

VENUE: 


Royal Swazi Spa Hotel, Swaziland 
SET-UP: 


From Monday 14th September 2009 after 16h00





Please note that no set-up will be allowed after 09:00 



on Wednesday morning.
BREAK-DOWN: 

Friday 18 September 2009 after 13:00.

Exhibitor Package: Each exhibiting company will be entitled to 1 free conference registration for a company representative manning the stand. He/She will receive teas/coffee breaks & lunches for the duration of the exhibition.  As well as one delegate bag, materials, contact list, programme & abstract book. Additional company representatives wishing to attend the conference will be required to register for the conference as full delegates.

Shell Scheme Stands: 
Comprise of panels measuring 950mm x 2.40 m. Posters and advertising material must be fixed to the panels with prestik or double-sided tape. No nails, screws or thumbtacks are permitted. The stand has 2 spot lights, a plug, a trestle table measuring 2m x 1m, 2 chairs and a table covering. 

Fascia: A fascia board with your company name will be provided. Should you require a personalised logo on the fascia board there will be an additional charge of R400.00 (excl VAT).

Complete Exhibitions: 

Dean Gunningham and his team will be the company erecting the stands and overseeing all details and aspects of the exhibition. Once you have confirmed that your company will be taking a stand Complete Exhibitions will contact you and ensure that all your exhibition requirements are met.

Venue: Upper foyer area and Exhibition Hall, Conference Centre, Royal Swazi Spa 
Please refer to the floor plan for the position of each stand. Each stand is numbered from 1 – 22
Manning of Stand: The SAGA 2009 Office will issue one exhibitor’s name badge per stand. Name badges should be worn at all times throughout the exhibition.

Lunch Breaks: Lunches for exhibitors can be taken ½ an hour before the programmed lunch times. Lunches will only be served to representatives wearing exhibitor name badges. 

Security & Indemnity: Security will be on site. However the organisers, SAGA nor the Royal Swazi Spa can be held responsible for any loss or damage to the exhibitors’ property. SECURITY WILL CEASE AT 14:00 on Friday 18 September 2009.

Insurance: The “Royal Swazi Spa” insurance cover is restricted to “public liability” only and does not extend to the cover of individual stands or exhibitors’ goods. Exhibitors are advised to contact their insurance companies to negotiate the necessary extensions to their existing policies. Please note that computers and any movable electronic equipment should be chained to the table or stand or removed at the end of each day.

Border Control:

The Oshoek border post between Mpumalanga and Swaziland, normally operates from 6am to 10pm.Each exhibitor is required to fill in a DA 65 form listing all goods with serial numbers for each item. It would be advisable to have noted all serial numbers before arriving at the border. Jasmine from the Swazi Spa will be at the border post to assist with the smooth running of your entry and exit.

There is a R50.00 Toll fee payable at the border post.

Please also check Visa requirements. No visas are required by South African, Namibian, British, USA or Zimbabwe passport holders. Citizens of numerous other countries are also exempt. Check if there is a Swazi Consulate in your country of residence.

The Swaziland High Commission is at 315 Government Avenue, Arcadia 0083

Tel: +27 12 344 1910/17/24  
Swaziland Consulate is at 23 Jorissen Street, Johannesburg
Tel: +27 11 403 2050/36
Parking: Secure parking is available in the grounds of the Royal Swazi Spa

Break-down: Stands must be maintained, fully manned and operational until the end of the programme (after 13h00) on Friday 18 September 2009

Cancellation of Stand: Your booking is taken as confirmed as soon an invoice has been issued by the SAGA 2009 office. You may cancel your stand booking in writing before 15 August 2009. A credit note or refund will be issued by the SAGA 2009 office; please note this can take up to 3 weeks. Cancellations after 15 August 2009 will result in full payment falling due if the exhibition stand is not able to be sold. If we are able to sell the stand then you will be entitled to a refund less 25% administration costs.
Organisers: South African Geophysical Association (SAGA) Tel: +27 11 728 8173 Contact: Jann Otto +27 11 728 8173 or +27 11 728 4511/ or email: events@rca.co.za 
Please do not hesitate to contact the SAGA 2009 Secretariat should you require any further information.

Website: www.sagaonline.co.za
The website will constantly be updated with all information relating to the conference.
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